UPESSC

Uttar Pradesh Education Service Selection Commission
Prayagraj, Uttar Pradesh

Document Verification Letter
fNg 9agw 93

Candidate Document Verification Letter

TGT Advt (01/2022)

Total Operational Steps: 17

This user manual will guide the candidates step by step on how to download there Document letter
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Step 1: Login Page

WCUMENT VERIFICATION

Candidate Login

Fail Mumber (10-Digits)

Password (DOB)

| DESCRIPTION

Once the candidate clicks on the link, the following screen will be displayed. To proceed to the next step, the
candidate must enter their 10-digit Roll Number. The password will be the candidate's Date of Birth (DOB) in
the format DD-MM-YYYY. After entering the required credentials, click on the Sign In button to continue.

| Rewo
foieh IR o o & @1 I=fieaRr ot Refaf@d ©hia Rwars 2t epret wror iR oA & forw Sefiear o6t 3194T 10 3ieh! & Aa

HeR gt AT g1 UTHas & &9 8§ IHiear &t 519 fAfY (DOB) 1 Iu=iw ok sirerm, o gest ueg DD-MM-YYYY gl
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Step 2: Details page

Document Verification Portal — UPESSC

UPFSSC Candidate Portal
e

o bty doCasneras ). o POF
Procesd

il o Origingl mandatory documents =

| DESCRIPTION

Once the candidate clicks the Submit button, they will be redirected to the following page. This page will
display the candidate’s basic details, including their Name, Date of Birth (DOB), Gender, Category, Opted Post /
Applied Varg (Boys or Girls), and Subjects. Below these details, a list of documents to be uploaded will be
displayed. Candidates are required to upload all the specified documents. Please note that these documents
are mandatory, and the application process cannot be completed without uploading them. Therefore,
candidates are advised to keep all the required documents ready before proceeding with the upload process.

| Reror

SigaR gRT Submit e R fFie w7 & arg, 38 F=faf@a gs o gafeia (Redirect) férar siremmi 59 g8 wR 3=fqar
I ga SHeRRT vaield gift, o Am, 5= fafd (DOB), fefwr, 9oft (Category), 9afd us / 3des fakar man it (areres ar
arferent), aut fawa (Subjects) enfae 811 37 faaron & 3 srucits fahg ST aret gardsit &Y gt wefsfa & smoft aefiqart
&l gdlag Tt garast ues AT sifAard 21 o &= € & @ qwaaw sifAard (Mandatory) € 8iR 3% sruets g famr
3iTdeH ufehar gt A€l ol ST Fehell | 3 SRHIGaR] &l Helrg &t STt & foh 3 srdeits ufehar TR & @ gd 9+t srasaes geads
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Step 3: Proceed to Upload

i)  Conduct Certificate

Proceed to Upload

DESCRIPTION

Once the candidate has reviewed the list of required documents to be uploaded, they should click on the
Proceed to Upload button to continue with the document upload process.

| R

3NYcTS fohy ST aTet aTasaes SifHeal &l Gt & Sidciieh s & UTd, AfHela IS UiehaT Bl 31 sgH & g
"Proceed to Upload" &e- R faies &<



UPESSC SOP

Step 4: Document Upload - Top Section

Step 4 of 17

Candidate Document Upload
a MANDATORY DOCUMENTS
DOCUMENT NAME SELECT FILE UPLOAD UPLOADED VIEW
High School Marksheet _Choose File | No file chosen ® N
High School Certificate _Choose File | No file chosen %N
Intermediate Marksheet Choose File | No file chosen Upload ® N
Intermediate Certificate Choose File | No file chosen * N
Graduation Marksheet Choose File | No file chosen Upload ®N
Graduation Certificate / Provisional Certificate Choose File | No fils chosen Upload ® N
Post Graduation Marksheet Choose File | No file chosen ® N
Post Graduation Certificate / Provisional Certificate Chaose File | No file chosen Upload xN
B.ed Marksheet Choose File | No file chosen Upload ® N
DESCRIPTION

Once the candidate clicks on the Proceed to Upload button, they will be redirected to the Document Upload

Page. The screen shown below represents the top section of the Document Upload Page, where candidates

are required to upload all the mandatory documents.

| faror

Proceed to Upload s¢4 R farieh e & d1q, I9fiedR &l 3iffei@ 3iueis g8 WR gafafAd (Redirect) far sirgam =
UGiRfd Bhiv ATHeRE AUas g8 & HUK 91T I ATl §, STal SHIeaR] et a4 AHard sif9eRa saeis &< gl
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Step 5: Candidate Document Upload Status

High School Marksheet uploaded successfully.

£) MANDATORY DOCUMENTS

DOCUMENT NAME SELECT FILE UPLOAD UPLOADED VIEW
High School Marksheet Choose File | No file chosen Upload vy
. DESCRIPTION

The name of the required Document will be displayed on the left side under the “Document Name” heading.
Adjacent to it, there will be a “Select File” button. Click on it and choose the relevant file from your device.
Please ensure that the file is uploaded only in PDF format and the Size should not Exceed more than 2MB.
After uploading, click on “View" to verify the uploaded Document. If the candidate wishes to delete or replace
the Docuement, simply click on “Select File” again, choose the new file, and click on the “Upload” button. Then
click on “View" again to confirm that the updated Document has been successfully uploaded.

| faRor

3ma9ga Document &hT A &8 3R “Document Name” eftdes & aiaifa uefefa ginm 39 9™+ “Select File” seA fear
BRI I W foeieh & 91k 31U+ f3a1sd @ Hafdd WIse ol 99 i | Gudl GATAd & foh BISd chad PDF UEY A 1 39als &l
TY 3R BISe T Size 2MB F 31 g1 51471 IRV IATS e & a18, “View” R G ah 30es g g srfeea &f
39 3R gTiid &1 afe Infiear aifHela &t ger=1 a1 agerT argdl 8, df g “Select File” WR faieh &, 98 Higel g 3R
“Upload” sie g1 39 a1§ “View" W faeies &eeh AT srues fohg 7Y sifeera &t gie il
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Step 6: Candidate Document - Bottom Section

SR DOCUMENT NAME SELECT FILE UPLOAD UPLOADED VIEW DELETE
“Choose File | No file chosen Upload X N
2 BGOSR IETS Choose File | No file chosen Upload X N

Choose File | No file chosen Upload X N

4 R O T b Choose File | No file chosen

.g
o
x
=

i enter document nar Choose File | No file chosen Upload =

Save & Preview

| DESCRIPTION

This is the bottom section of the Document upload page. The Documents listed here are not mandatory; they
are optional for upload. If you have already uploaded all the mandatory Documents, you may click “Save &
Preview” and proceed to the next page. If you choose to upload these optional Documents, please follow the
instructions provided for uploading them carefully. Ensure that each file is uploaded in the correct format as
specified.

| Rero

gg Document IS 8 a1 Faal 9T 81 IgT Geltag Afeia AFar] 781 8, 3 Shaot depfedes (Optional) §1 afe sma |t
AR AT HeRa Ahadrgad IS e AU §, df 37 “Save & Preview"” WR faieh &ech 30Tl Y8 UR SIT §ehd &1 Ifa 39 34
denfcddh SiTHTIal i SIS SheAT AIRd 8, dl pudT [T Y MG I UeH & 3R ATHT &e fch Ui Wigd Haiia Uy &
ER & gats & el
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Step 7: Other Documents Upload

“Document Upload” uploaded successfully.

SR DOCUMENT NAME SELECT FILE UPLOAD UPLOADED VIEW DELETE

A m

| DESCRIPTION

Please follow the instructions carefully before uploading the other Documents. If you attempt to upload a file
without providing a name, or if you provide a name but do not upload any file, you will not be able to click the
Upload button. For naming the Document, numbers and special characters are not allowed, and copy-paste
will not work. You must enter the name manually using valid characters only. Once a Document is successfully
uploaded, that section will be frozen (disabled). The candidate can re-upload only after deleting the

previously uploaded Document.

| faRor

FUAT 3T AVRG ATeAlE A & Ut g 71g AT &1 urert a3 1 Ife 3y a1 A1 Ry wiget rvedls o &l o &< &, ar
M 34 & 91C SIS WIS 3AUATS A6l Bd &, dt 319 “Upload” se WR faeies g1 ey ureit | SifHelRg & ATHeRvor & fore dwer
3R faghy gof (special characters) &t 3rafa 78T 8, AT FHIU-U HR 78T HAN A9 Haet A=G3reT TG F 3R I 3HeR| &
SUNT ek Bl Got AT BT ek AR A0 TheTdIgadh TS & ST & a1G g8 YaRM 1B (disabled) g Srgen | 3efigar
hdcl gt ¥ 3Ueits [y Y siffieia ot gem & a1q &) Gt 31uells & G|
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Step 8: Other Document delete

@ Uecumert Uglaad » + + Ask Gemini

C O localhost/InterviewProcess/DocumentUploadaspxiods = w i a & emo

localhost says

Ave you sure you want to delete this uploaded document?

s

| DESCRIPTION

Once you click the Delete button, the candidate will receive a message: “Click on OK to delete the uploaded
Document.” After confirming, the uploaded Document will be removed. The candidate can then upload a new
Document and click on “View” to verify the newly uploaded Document.

| Rewor

919 39 Delete de W faies &1, A IHIGAR HI T8 HaA U g “3HTHela &l g2 & folg OK W ot 1" e & &
12 3ucirs faar mar aifdeRg ger faar siromm gaes e IuficaRr Fa7 AT Ul & JehdT & 3R “View" W faeies adh
94 3Udls fohy T fHeE ol 2@ 3fiv gafid o Gerdr 2
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Step 9: Document Upload Completion

Your documents have been submitted. Click View to check your uploaded documents . If any document did not upload correctly, click Edit to re-
upload and then submit again.

e s

4

| DESCRIPTION

Once the candidate has uploaded all the Documents and clicks on “Save & Preview”, they will be redirected to
this page. Here, the candidate can either make a Final Submit and proceed to the next step, or choose to Edit
and upload the Documents again.

| Rarm
Sid candidate I 3ifHel@ 3iUeie &R od1 8 3R “Save & Preview"” TR faeidh &l g, dt 39 39 Y8 W e faar

STe | g8t candidate A1 dl Final Submit &veh 31Tel °RUT WR ST HehdT &, A1 Edit fached genr 3ifHelwal bl G2 37Ueils &
SETI]
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Step 10: Final Submit

v @ Docament Ugload X -

<« a ® locathost/interviewProcess/DocumentUpload aspxfoids . g

localhost says

Ave you sure you want to submet all documents? This cannot be

D -

undone

| DESCRIPTION

Once the candidate clicks on the Final Submit button, they will receive a message stating that after
submission, the Documents cannot be edited again. The message will prompt: Click OK to proceed to the next
step, or click Cancel to review and return to the Documents page.

| Rewor

19 candidate Final Submit & R faiep @ &, a1 39 98 TeT Ui g1 i 9afie oA & arg sifderdl | s ot uRada
1 o ST JahaT| Te1 | g fashed g 37 sgd & faw OK WR faeies &2, a1 Siig @A & g Cancel W faais &% 3R
Documents ST UR G199 ST |
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Step 11: College Preference

Document Verification Portal — UPESSC

| DESCRIPTION

Once the candidate clicks OK on the Final Submit confirmation, they will be redirected to the College
Preference page, where their basic details will be displayed. The candidate can choose any District and any
Division. Based on the candidate’s Varg, Category, and Subject, the available colleges will be displayed for the
selected District and Division. The candidate will then be able to view and select colleges only from the
options available for their chosen combination.

REEL

Si& candidate Final Submit gf@ Hae1 # OK WR fecies &l 8, df 38 College Preference g8 WR dgrivee fohar siram, Sigr
39 ¥ faavor effa it Candidate faet oft District 3fiR faeft it Division @1 999 &R 9aar &1 candidate & Varg,
Category 3R Subject & 3R W TafAd District 3R Division & g Iuaee colleges Usffa fohg SeH | 39 a
candidate @ae 31 colleges & TTA & HebTlT 511 3Heh g §U HASH o IJHR IueTed gl |
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Step 12: College Preference Selection

© © select College (cat

S V INTER COLLEGE [UR]

s College Address

68 CIVIL LINES

| DESCRIPTION

Select the colleges provided to you in the dropdown. Candidates belonging to the General category can
select only General category colleges. Whereas candidates from SC, ST, and OBC categories can select UR
colleges as well as their own category colleges. The category of each college (your category colleges and UR
category colleges) will be displayed next to the college name and shown in the system. The candidate can
select up to 5 colleges, which is the maximum limit.

| Rero

gfuse A 3T MY colleges # & 99 &< 1 General category & candidate &daa General category & colleges &1 939
&R Fhd g1 STdfeh SC, ST 3R OBC category @& candidate UR colleges & H19-Q1Y 39+1 @4 i category & colleges
&1 t T IR Ghd 81 UdS college & T IFHT category (your category colleges 3k UR category colleges)
TPictst & ATH o S1h Il | UGIRId bl STt 3R Awed 7 fd@mg &ft1 candidate 3ifdaan 5 colleges &1 999 &R TahdT §, ST
fop &A1 (maximum limit) g1



UPESSC SOP Step 13 of 17

Step 13: College Preference Adding

o B Select College
S VINTER COLLEGE [UR]
@% College Address

68 CIVIL LINES

DESCRIPTION

After selecting the college, click on the Add button to add the college to your preference list

| faror
College &1 T8 &34 & 918, I U-! preference Geht # Sited & felg Add &2 W feeies &d1
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Step 14: College Preferene Deletion

SL. NO. COLLEGE NAME CATEGORY PREFERENCE NO. DELETE

1 SV INTER COLLEGE UR 1 m

DESCRIPTION

Once a college has been added, if the candidate wishes to remove it, they can click on the Delete button to
delete that college from their preference list.

| R
T&h dR college S8+ & 915, afe candidate I g1 I18dT &, @l 98 314+ preference gt & 39 college &t g & faig
Delete ge9 IR faateh &X TahdT 21
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Step 15: Save & Preview

Y Your preferences have been saved. Click Edit to modify or Final Submit to confirm.

| DESCRIPTION

Once the candidate clicks on the Save button, the following message will be displayed. If the candidate wishes
to modify the preferences, they can click on the Edit button. If the candidate is satisfied and wants to
complete the process, they can click on Final Submit to submit their college preferences.

| Rarm
@ Candidate Save 24 WR facies oedl g, df 39 I8 U< UgiRid M afg candidate 30+t preferences ® 9gad &heAT

ATedT &, df a8 Edit eq W eiss o @ohaT &1 afe candidate TgE & 3R ufthar @t ifaw &u 31 argan &, af ag srur
college preferences @t Final Submit &= Taffe &= T 8l
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Step 16: Final Submission of the College Preferences

@ Callege Preforencs x +

c ® locathost/InterviewProcess/College_Preference.aspapmmn

localhost says

Are you sure you want to submit your prefesences? This cannct be

c.m'

undone

| DESCRIPTION

Once the candidate clicks on Final Submit, a message will be displayed stating that after submission, the
preferences cannot be changed. If the candidate clicks OK, they will not be able to modify their preferences
further and will proceed to the next page. If the candidate clicks Cancel, they will be redirected back to the
preference page to review or make changes.

| fasor

& candidate Final Submit W facie &=ar 8, af 3§ Jg Haer ueleld ghm ok Uah aR 9affe & & 918 preferences # &g
uRad= g fasar ST gebdnl afe candidate OK WR faeies &=t &, df a8 iU+t preferences @t 3T aga Agl GohvTT 3R 30T
g8 WR Iell SI1e | afe candidate Cancel 4R foies a1 8, dt @8 amu¥ preference Us UR SRR 3UHT SITHERRT Shl FHIE AT
e &R ehdl gl
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Step 17: Document Verification Letter Download

N W WV / Docwment Verification LETTER
wr e (advt o - 01/2022)
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DESCRIPTION

Once the candidate has clicked ok in the College preference page we will be redirected to the Document
Verification Letter page , where the candidate can download his Document Verification Letter

| faror
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